Tombola - Reception

Overview

Your stall runs two Tombolas - one for adults and one for children, with the prizes sorted into the

appropriate groups. Prizes are distinguishable from Bric-a-Brac, Toys and Books stalls in that they are always New or Good as New. A letter asking everyone in the school to donate prizes for the Tombola will be sent out by the summer fair committee.

Banner

You will need to make a banner/posters to advertise the tombolas with prices

• 30p each or 4 tickets for £1

Volunteers

Please put up a rota in your classroom for parents to sign up to help on the day starting with a

setting-up shift (before the fair opens at 12 noon), and ending with a clearing-up shift. Shifts are

usually 1 hour. You will need at least 2 per hour, preferably 3 per hour. 
You will also need help from parents to volunteer to sort through donations. It only takes a few of you, spread over the 3-4 school mornings before the fair and it makes the job much

quicker and easier - or you'll end up doing it all yourself! You will also have a better idea of how many prizes you have to deal with by the Friday before the fair.

Sorting

From the donations brought in (there will be some large buckets at the front of the school sites for donations to be put in split by stall) - you may want to look through the other buckets to see if there are any brand new or good as new items suitable for both adults and children- especially in the Bric-a-Brac, Toys, Books etc). Speak with the parents sorting through donations for other stalls and ask them to look out for items that they can put aside for you. The Tombola is always very popular and usually needs more prizes than the number donated! You will need at least 100 for each of the adults stall and kids stall.
Sorted items can be stored in black bin liner bags or boxes for fragile/breakable items in one of the empty classrooms on the west site, turn left at the reception and it is the final classroom on the right.  Make sure you label them clearly - other stalls will also be sorting and storing items in the same area

Supplies

The summer fair committee have bought special Raffle tickets for the tombolas which will be given to you – they have a little window which you open to see the number you have picked, only those who have a 5 or a 0 at the end of their number wins and they can choose their own prize – this will make it easier for you than previous years as you do not need to stick numbers of any of the items or fold the tickets. 

On the day 

Decorate the stall tables, put up the stall poster and set out the prizes on display. 

You will get 2-3 tables. Bring along a couple of rectangular tablecloths to dress the tables. Empty shoe boxes or other boxes are useful to display the prizes on the stall tables (set up under the tablecloth) - adding a bit of height at the back of the table.

The Tombola is very popular and can sell out by 2pm. On the morning of the fair, it is worth visiting

other stalls during set up time to look for more New or Nearly New items that could be used to boost the number of Tombola prizes.

Note: there will be plenty of children trying to win booze from the adults stall - simply tell them that

they have to have an adult with them before you can give them the prize.

Shade

You may need to provide shade for your stall – ask parents from your class for a gazebo to borrow for the day. 

Money

The Treasurer will bring a float to you at stall set-up time. Please bring a container to hold your cash. Takings will be collected from you throughout the day by one of the committee. If you need to buy anything for the stall please take money from the float to cover it but include a receipt for the goods.

